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TA B  1 Bright Path Sped

1
T A B  1  O F  8    ·    1 8  P A G E S

Planning a Task
Break a big job into small steps, say what you need, and pick when each step

happens. Put steps in order, read short stories about planning, then plan real jobs
of your own.

I N  T H I S  TA B

Teacher page 14

Learn it (for the student) 15

Order the steps 16–17

Choose the best step 18–19

Big job or small job 20

Story time 21–24

My Plan 25

A Project, Week by Week 26

Step by Step 27

My Week Plan 28

How Did My Plan Go? 29

Progress Check and graph 30
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My name: Learn it · Planning a Task

Read it. Then try it.

1
2

3
4

Start

Done!

A plan is a map from “I have to” to “I did it.”

1 Say the job in your own words.

2 Break it into small steps. Each step is one thing.

3 Put the steps in an order that works.

4 Pick a day or time for each step. Check them off.

A job I will plan this week:
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My name: Planning a Task · Order the steps 1

Number the steps in order.

Make a poster about an animal.

Color the poster and add a title

Pick the animal

Draw the pictures in pencil

Find three facts in a book

Show the poster to the class

Read your list out loud. Does it make sense?
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My name: Planning a Task · Choose the best step 1

Circle the best answer. Tell why.

You have a book report due in two weeks. What is the best first step?
Start writing the first sentence
Write down what the report needs and the due date
Pick out a nice folder

Why?

Your class is making a model of a plant. What should you do before
you build it?

Make a list of what you need
Glue the pieces down
Show a friend

Why?

A plan has twelve steps and looks too big. What can you do?
Give up on it
Cut it into smaller parts and do one part at a time
Try to do all twelve at once

Why?
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My name: Planning a Task · Big job or small job

Write B for a big job. Write S for a small
job.

B Big job: many steps S Small job: one step

Write a report about the moon

Sharpen my pencil

Build a model of a volcano

Put my name on my paper

Get ready for a big test

Hang up my coat

Make a map of my town

Turn in my homework
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My name: Planning a Task · Story time 1

Read the story. Answer the questions.

Mia’s Report
Mia has a report on a country due in ten days. She feels stuck and
has not started.
A made-up story.

1. What is Mia’s job, in her own words?

2. List three steps Mia could write first.

3. When could Mia do step one?
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My name: Planning a Task · My Plan

Fill in a plan for one job.

The job, in my own words

It is due on

Step 1

Step 2

Step 3

Step 4

What I need
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My name: Planning a Task · A Project, Week by Week

Plan a bigger project.

My project

Week 1: I will

Week 2: I will

Week 3: I will

If something goes wrong, I will
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My name: Planning a Task · Step by Step

Write each step. Check it off.

Step What I will do When Done?

1

2

3

4

5

6
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My name: Planning a Task · My Week Plan

Plan one job for each day.

Day The job The steps I will do Done?

Monday

Tuesday

Wednesday

Thursday

Friday
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My name: Planning a Task · How Did My Plan Go?

Circle a number for each line.

1 not yet 2 a little 3 mostly 4 yes!

I knew what my job was. 1 2 3 4

My steps were in a good order. 1 2 3 4

I knew what I needed. 1 2 3 4

I picked a time for each step. 1 2 3 4

I checked off my steps. 1 2 3 4

I finished on time. 1 2 3 4

One thing I will change next time:
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TA B  2 Bright Path Sped

2

T A B  2  O F  8    ·    1 8  P A G E S

Organizing Materials
Give every thing a home. Pack a bag, clear a desk, label a folder, and check your

space before you start and after you finish.

I N  T H I S  TA B

Teacher page 32

Learn it (for the student) 33

Order the steps 34–35

Choose the best step 36–37

Turn in or take home 38

Story time 39–42

My Backpack Check 43

My Desk and Space 44

Folder Map 45

Weekly Clean-Out 46

How Organized Was I? 47

Progress Check and graph 48
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My name: Learn it · Organizing Materials

Read it. Then try it.

Papers: a folder Tools: a pencil case Books: a binder

Everything needs a home.

1 Give each thing one place to live.

2 Label the place so you can find it fast.

3 Check your bag and desk before you start and before you leave.

4 Put things back when you are done.

One thing that needs a home:
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My name: Organizing Materials · Turn in or take home

Write T for turn in. Write H for take home.

T Turn in at school H Take home with me

A signed permission slip

Spelling words to study

Finished math homework

A book to read tonight

A library book that is due back

Notes for tomorrow’s quiz

A reading log, filled out

An art project to show my family
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My name: Organizing Materials · My Backpack Check

Fill in your bag check.

What must be in my bag every day

What I take out every night

Where my homework lives

Who can help me check

When I will check my bag
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My name: Organizing Materials · My Desk and Space

Plan your work space.

What my desk needs

What does NOT belong there

When I will clean up

A label I will make
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My name: Organizing Materials · Folder Map

Plan a home for your papers.

Folder or place What goes in it My label
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My name: Organizing Materials · Weekly Clean-Out

Pick one thing to clean out each day.

Day I will clean out Done?

Monday

Tuesday

Wednesday

Thursday

Friday
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