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A task analysis data sheet with a prompt code in every cell, a
daily living routine checklist, a self-care skills inventory, a
community outing data sheet, and a generalization check
across three settings. Print and go.
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DATA Task Analysis Data Sheet

One routine broken into up to twelve steps, eight sessions across. Write the most help each step needed, with the codes on
page 3. The bottom rows count the I’s.

STUDENT ROUTINE CRITERION FROM THE IEP PROMPTS THAT COUNT AS
CORRECT

#
STEP (IN THE ORDER IT HAPPENS; WRITE
IT)

S1 S2 S3 S4 S5 S6 S7 S8

1

2

3

4

5

6

7

8

9

10

11

12

Date

Setting (S / H / C / W)

Steps independent

Percent independent

Write the prompt code, not a check mark

An I is independent; V, G, M, PP or FP is the most
help that step needed (codes on page 3). The

bottom rows count the I’s. A step that sits at the
same prompt for four sessions is a step to look at:

split it, change the setup, or change where it is

taught, and write the change, with the session
number, in the card beside this one.

Setup and materials kept the same every time
(which sink, which cart, which cue to start), and
any change made, with the session number
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DATA Daily Living Routine Checklist

Two routines that happen every day in the same place: arrival, hygiene, a meal, clean-up. Write the steps once; write a
prompt code per step per day.

STUDENT WEEK OF SETTING (S / H / C / W)

ROUTIN E A

ROUTINE (ARRIVAL,  HYGIENE,  MEAL,
CLEAN-UP)

TIME OF DAY / PLACE PROMPTS THAT COUNT AS CORRECT

# STEP (WRITE IT) MON TUE WED THU FRI

1

2

3

4

5

6

7

Steps independent (count the I’s)

Initials

ROUTIN E B

ROUTINE (ARRIVAL,  HYGIENE,  MEAL,
CLEAN-UP)

TIME OF DAY / PLACE PROMPTS THAT COUNT AS CORRECT

# STEP (WRITE IT) MON TUE WED THU FRI

1

2

3

4

5

6

7

Steps independent (count the I’s)

Initials
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DATA Generalization Check

A skill that works at one sink with one adult is not done yet. Three settings across, the date, whether it was independent, and
who saw it.

STUDENT CRITERION AT WHICH A SKILL IS
CHECKED HERE

QUARTER

SKILL (SHORT)
SETTING 1
(NAME IT):  I
OR PROMPT

SETTING 2: I
OR PROMPT

SETTING 3: I
OR PROMPT

DATE(S)
INDEPENDENT
IN ALL
THREE? (Y / N)

WHO
OBSERVED

Different sink, different adult, different day

A skill goes on this page after it reaches criterion on
its own sheet. Each setting column takes an I or the

prompt code the step needed there. A skill that is
independent in the classroom and at PP in the

library restroom is not done; it goes back on its own

data sheet (page 4 or 5) with the new setting
named. Three I’s across is the line the progress

report can quote.

Settings and adults available this quarter (which
restroom, which store, which bus, which para)
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