SPECIAL EDUCATION - COUNSELING AND
SOCIAL WORK

COUNSELOR SESSION

DATA SHEETS

An individual session sheet, a group session sheet, a daily
check-in / check-out log, a skill practice trial sheet and a
coping strategy use log. Print and go.

Individual Session Data Sheet Group Session Data Sheet @D Daily Check-In/ Check-Out Log

Skill Practice Trial Sheet
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Individual Session Data Sheet

One student, one session, every goal. The target, the skill practiced, a rating against your anchors or a trial count, the

prompt level, and one line of notes.

STUDENT DATE

GOAL / TARGET

(SHORT)

SKILL PRACTICED (AS
THE PLAN SAYS)

LENGTH

RATING

0-10 TRIALS +/ -

SETTING CODE (PAGE 3)

PROMPT

(n/v/

M)

NOTES

Activity / materials

&

J

-
Student response, in one line

Next session

. J
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Daily Check-In/Check-Out Log

Twelve rows for the students you see at arrival and dismissal. A morning rating, an afternoon rating, whether the day’s goal
was met, and who saw the student.

WEEK OF ADULT(S) RUNNING CHECK-IN RATING SCALE (PAGE 3 GOAL MET MEANS (WRITE IT)
ANCHORS, OR THE
PROGRAM’S)

GOAL
DATE STUDENT MORNING AFTERNOON MET? (Y ADULT ONE LINE (WHAT WAS DIFFERENT

RATING RATING INITIALS TODAY)

/ N)

Same scale, same adult, same time Who was out, who covered, and what changed

A morning rating from the counselor and an this week

afternoon rating from a substitute are two different
numbers. Write who rates, when, and against which
anchors at the top, and keep it for the whole week.
Goal met is whatever you wrote in the last header,
not a feeling about the day.

. J
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Coping Strategy Use Log

Where the strategy was actually used, whether it took a
including the chances that were not taken.

prompt, and what happened after — in observable words,

STUDENT STRATEGY TAUGHT, AS WRITTEN IN GOAL (USES PER OPPORTUNITIES, OR

THE PLAN

SITUATION IT WAS
STRATEGY USED USED IN (CLASS,

(SHORT) TRANSITION, RECESS,
GROUP)

RATING)

PROMPTED (V
/ M) OR
INDEPENDENT
(N

OUTCOME, IN OBSERVABLE WORDS INITIALS

Observable words only

“Asked for the break card, sat in the hall two
minutes, came back and finished the page” is data.
“Calmed down” is a guess. Write what happened
after, even if it was not what the plan hoped. A
chance that came up and was not taken gets a row
too, with — in the prompt column.

\,

Situations where the strategy is hardest to use,
from the rows above
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